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1. Objective

To bring down unemployment rate of minorities during 12th Plan period.
To conserve and update traditional skills of minorities and establish their

linkages with market.

To improve employability of existing workers, school dropouts etc. and

ensure their placement.

To generate means of better livelihood for marginalized minorities and

bring them in the mainstream.
To enable minorities to avail opportunities in the growing market.

To develop potential human resource for the country.
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2. Audiences

This manual is for website Administrators, Users and Visitors. The Seekho
aur Kamao Web-Portal can be found at:
http:// seekhoaurkamao-moma.gov.in

Miniiry uf Minority Alfwis
Government of indis
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“Seekho Aur Kamao”
A Skill Development Initiative for Minorities
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3. Process of Registration — New User Registration

3.1 Step 1 - Open any web browser and enter the URL:

http:// seekhoaurkamao-moma.gov.in

Learn & Earn ‘ _ ﬁ

“Seekho Aur Kamao”

A Skill Development Initiative for Minorities

Existing User

Seckho our Nereo, 8 vl dovdopment whemw for mioctie Oriine Poctsl Lausch

Mandatery Action Polats for Plks o the pesr 200817

Figure 1 - New Use Registration
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3.2 Step 2 - Click on “New User Registration” in case of 1st time of
Registration.

User will be navigated to new URL

http://ngogrants-
moma.gov.in/Home/NgoDarpanValidation?schemid=Mi9WMFQyWDVWMEgx
QTBRMOQzVTRFNw==

Seqdwre ord damey
Ministry Of Minority Affairs

o

NITT Anyog Registration Status

1'. Nal Rosnn 1‘ Seekho Aur Kamao = Frea Coaching

Figure 2 - NGO Grant Portal

User Need to enter their NITI Aayog Unique ID and PAN Number. Click on “Submit” button to
Display their Information.

Users need to verify their information and in case any changes required, then User need to
Coordinate with NGO Darpan Technical Team.




3.3 Step 3 — Click on “Generate OTP” Button to validate the data.

HeqHEw wrd WA
Ministry Of Minority Affairs

NITI Aayog Registration Status

NGO Detalls

Name Registrason Numbar PAN Number PAN Vanty

Acaress Deatict

Cory FRegisravon Date Emui 0
Qrganwation Type Scneme Name

Members Detais

Designation

Usar will have te click on Generate OTP 10
get same on the phone

1‘ Nal Roshni 1'. Seekho Aur Kamao Free Coaching

Figure 3 - Generate OTP Screen

User need to verify that 3 of their Member’s PAN Card are verified in order to
process further

User will click on Generate OTP button

An OTP will be sent to registered Mobile number if PAN Card of 3 Member are
verified.

User will enter the OTP and click on submit button

On submission, a system generated password will be sent to Mobile number
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3.4 Step 4 — Enter NITI Aayog ID as your User Name and Password sent to
Mobile number

Learn & Earn

“Seekho Aur Kamao”
A Skill Development Initiative for Minorities
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Figure 4 - Login Screen

e Enter User name(NITI Aayog Unique ID) and Password (sent on Registered Mobile number)

e Enter Captcha Showing on the screen below password field

e Click on “Login” Button
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3.5 Step 5 - Online Registration page

Regsration of Organizanon

One time paasword send your mobille snd emad id

w7 |

Figure 5 - Online Registration Page

New user will be able to view data auto-filled and will have to fill remaining
information where Data is missing

User should not use any Special Character while filling the information.

User should filled all the mandatory field and upload document wherever is
required.

Will Click on “Generate OTP” button to receive OTP on registered Mobile number
Will enter OTP in the field provided.

Will click on “Registration” button to successfully get registered and Password will
be received on registered mobile number

User can also Reset the Information and can fill the details again.
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One time password send your mobile and émal i

Genrale OTP Code

& Contents of ths websse s pudished and managed by Wnsstry of Nnorty Affurs.
For any queries regardng s wedese please conact Web Information Nanager,

Figure 6 - OTP Generation for New User Registration
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4. Process of Registration - Existing User

4.1 Step 1 - Click on “Forgot Password” Link as shown below

Learn & Earn,

ml.u \ “Seekho Aur Kamao”

- A Skill Development Initiative for Minorities
P

N

Phono Gallery

Exotng User

kIO our Karuo, ¢ il ferdopred shene for st Orfine Aot Lsasih

MUy Stion Polats for P B e poer DOLE-1T

m

Figure 7 - Forgot Password Link

e Click on Forgot Password link to open the Forgot Password page.
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4.2 Step 2 - Enter your “NITI Aayog ID” as your User Name and Captcha

W T R W
- IR E
% Minietry of Minority Affai
Gawernment of India

[
Costactils  Mews  Forms B Geldelines

Blyoait

Foege passwied

_ Enter NIT| Aayeg Unigus
5]
SWasdr: ©C
f—— Enter Caplcha as
showing

© Coninis of Thit el o pullinhes] ool arpsaged by Mersilry of Missrty Algs
Fun vy paeteh Py Hes. webs Lt plirit opsled] Wieh [eloamalios Maruspes

Firairy of Mincocy dfain

Figure 8 - Forgot Password Link
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4.3 Step 3 —Enter the User Name and Password

" - <) - _'
Learn & Earn '

“Seekho Aur Kamao”
A Skill Development Initiative for Minorities

Sarma o IME Grvel i rmnd b b Ae wnni B Ol b Aatad Lasieh
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Figure 9 - Login Page

User will enter NITI Aayog Unique ID as their User name.
User will enter “password” received on the registered mobile number.

User will enter Captcha showing on the screen and will click on Login Button to move to
dashboard.

First time user will ask to reset their password as showing in Figure 10
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4.4 Step 4 — Reset Password

a Wy ] S wEn

CAELE (K

% Ministry of Minority Affairs

Government of India
P

Hisraa LT Coslact Us LI Forwi & Comdd i

Raret pamword

ey Hamet
ol Pasiand =
Mew Faspsord

Cord i Fasimsgid®

6 Cnstrmts of W skt o prabieibessd arall susisged By Pussary

For say quaras ragurderg this wahois plasas conksd Wb [nf

Figure 10 - Reset Password Link

User need to Enter Old Password

User need to enter New password and Confirm password

Click on “save” button to successively change the password
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5. Process of Login

5.1 After registration enter the URL:

http://seekhoaurkamao-moma.gov.in

Learn & Earn

N __A 5
“Seekho Aur Kamao”

) | - . A Skill Development Initiative for Minorities
s ‘ —
A7 i

Rarma o IME Govel i rmnd b hurne Ao veni B Ol b Aatad Losieh

Wt Prwdn A P et Lo yoe A0S 1)

Figure 11 - Login Page

Steps followed in Figure-11:

Enter user name (user name is case sensitive)

Enter password (password created during registration)
Enter valid captcha details

Click on login button

User will get redirected to the Home page after clicking on the button.
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6. Process of Managing Created Account

After login the screen as shown in figure will appear which will ask for financial year. In
order to fill new form users have to select the current financial year i.e. 2017-18. But those
users who want to check old reports have to select other financial year present in the
dropdown.

s wd e v eitea) 3ite carsn

HTT
% Ministry of Minority Affairs

Government of Indla
oy

Saloct Sackho Aur Kamao Fin

Figure 12 - Financial Year
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Alnest ry af Minnrlfl,' Artmirs

Gavernment of India
=T

Apply Ouling  Profie

m Past Expevience({Fart-7) | Past Macement Recoeds | Professionsl Engaged | Financial Strength | Company Mioll Detals

W )rocess of Apply Online

Location® Msie" v

In order to submit new application, click on Ithe “Apply Online” tab. Now you can see nine

D LRECE1a ) T )

forms. Fill them one after other.

BlockToen:* MCEMCT:"

I T e IR Eﬂ?ﬂ}mmﬂiﬂ

LAEC AL
Ministry of Minority AHairs
Government of Indla

Aggly Duling  Pradila
Weloeme 1a Shiae Shards Gyan Praiarak Randal

Finanial yuse

Figure 13 - Apply Online
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7.1 Form 1 - Project Location

TH&ETE T TR W

Ministry of Minority Affairs
Government of India

Homst  Apply Onlne  Profile

(TS CE CTPeEeoy CEreemeerog Cermmeeomenn CEmmesmes) (T CErmrarery
Organization Ciher Details

Projest Location

Lo akfhowc® Shate:

Mstrict:* % Location Klinceiby

Bl T ® MCHNSCT:®

Kame of Ehe Tesdas 1o be Imparted af the Center

5N Tnada Hamrms

s Trainess irks Tesinaes Tntal Trairses ame of Ceitilying agency

Driwtrict Block Tesn MCEMCT 1% Locatiom Minarity
Figure 14 - Project Location

User need to enter their Project Location information one by one. At a time user can add one
project location.

In Order to add more project location, user need to enter information again and click on save
button.

Once all the project location added, user will click on ‘Next” button to move to next screen
for Form 2 submission.
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7.2 Form 2 - Branches / Centres

& Ministry of Minority Affalrs
Government of Indla

"o

MHome  Aggly Online  Prolile - Logout

Mandatory ¢ritaris for welectian

W cibabi eiteat 3fte sswsh

Conmtwr/Branch Name * Project Lecation*
St Reghvtr sfion No Neghstrwtion Date

Name OF Branch Hoad * Maobile No *

Note: For mitiphe hranches/Canters plosse gress subimit and B the foem again

SN anchName ProjectiacationNeme Name OF Deaneh Madale No Sovant Regivation
Hesd Heghstration No Uate

Figure 15 - Branches/ Centers

User need to enter their Branch/Centers information one by one and click on save button to
save the information.

In Order to add more Branch/Centers, user needs to enter information again and click on
save button.
User can add multiple Branch/Centers.

User can also reset the information filled in the screen.
User will click on “Next” button save the information and move to next screen.
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7.3 Form 3 — Past Experience (Part 1)

WP T HATE WA é:l‘?f.ﬁ m maﬁ-

HOh
Ministry of Minority Affairs

Government of India
TaRd

Home  Apply Dnliest  Profile _ Laget

Organizaton Orthes Detais

Datails aboat Sill Development Projects funded by Central Ministries (Departments in last thres years

Fimamsial aar:® rart ® Praject Mame:®
Sponsonng Minnkry /e parfment -* Is Project Plinoarity

Project Cost:* Sanciion onder :* Choose File | e fik chagen

£ - KX

g

Hinairy of Mirariny
Sy

Hels

Figure 16 - Past Experience (Part 1)

User Need to give details about skill development projects funded by Central
Ministries/Department in last 3 years.

User need to fill all the information shows on the screen and click on save button to save the
information filled.

In Order to add more Past Experience for multiple financial years, user needs to enter
information again and click on save button.
In order to move to next screen, user needs to click on the “Next” button.

User can reset the information in text field
User can add multiple information also
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7.4 Form 4 - Past Experience (Part 2)

s i eitea sfte wwan

Ministry of Minority Affairs

Government of Indla
ey v

Wome  Apply Ondise  Pvolile - Logout

Progoct Locamon | Beanches/Cemters | Maat Eaperiesca(Paet 1) | Pt Lxponionce(Part 71 | Past Mocoment fecoeds | Prodessionsl Engagod mm

Datalls about Shill Developmant Projects funded by State Goveramam/UT Administration n lust three years

Hinsocsal Year * 1 Mroject Name *
SPONSOIing Minktry fDopatment * I Project Minority

Moject Covti* Sanction order * Choose Fie | No M

Finaocl Yot Project Name SPonsnning Minktry s Project Minmity Woject Cont Sanction onley

z o » of ten webaie i pubiahed and managed Uy Misistry of Musety Aflss
Mrvatry of Misority Aftainy ‘ Weries regor g 1y mebiate (Frase cortact Wol bformabon Mara por

anrdrlinne CaprptigM Py Ot Us Damclmanien Uselid Livks ey

Figure 17 - Past Experience (Part 2)

User Need to give details about skill development projects funded by state Government/ UT
Administration in last 3 years

User need to fill all the information shows on the screen and click on save button to save the
information filled

In Order to add more Past Experience for multiple financial years, user needs to enter
information again and click on save button.
In order to move to next screen, user needs to click on the “Next” button.

User can reset the information in text field
User can add multiple information also
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7.5 Form 5 - Past Placement Record

=T T G YR
Hddh[d
Ministry of Minority Affairs

Government of India

[ ——— mm Financial Strength | Compasy MioU Detaits

Organizabion Other Detalls

Past Placemaent record of the organization for last three yearns

Skl e boprmest fEojects implemented by the BU s the minony concentrated districtsf blocks in the last (hees years i Choose Fie | ho
Wlindrity youths trained eaclusieely by the PUA during et thees years in projects lundid by the Central f5ate Gosernment |* Choose Fie | W
Parncentage of trained youths who bave besn provided sanployment in orgasized sector ry the PLA aftar training i last thiee yeas ° Choose Fie

Parcantage of candidates placed afer 3 months of certification and remain in smployment Sor 1 year out of 12 months of tracking :* Choose Fie

5N, Financial Yess Youpthy Traimed Traired Minority Placed in the % of Placement % of Betention alier 17 Mame of Companies) Indusiries
Wowith Dugani pid Secfion maznkhs of jolning wihisna placed.

Mirisiry of Mimority Alsirs
VBT O BT
Trma & Condfona Copynght Policy Contact Us o aarmeer Ul Links Help

Figure 18 - Past Placement Record

e User need to upload document asked in the screen. Validation for Document are:
o File size should not be more than 1 MB
o File should be in PDF Format
o File name should contain max 30 Character and no special Character.

e User need to provide past placement record for last 3 financial Year in the entire column
asked.
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7.6 Form 6 - Profession Engaged

Minlstry of Minority Affalrs

Government of Indla
T

Maswer  Apjily Dnlies Panfile - Lingiiill

] (S | S St | prowsen e | ] |

Probass omal [ngegs

firanch o Cemire sise vl ol Poofesslonals engaged by e nigasidation (Please gwe sepirste Tables lor each Ceniee)

&M, P lanch Mame Piame OF Pradesslon sl Pl flwmake Educ atlanal Expariance skl Ragular or Pt
{al e ation tralnieg |in pears] Tiersr

v of Mty Ay
vormalion Heneger

Figure 19 - Profession Engaged
e User need to enter Profession engaged information Centre /branch wise.
e |n Order to move to next screen, user need to click on “Save & Next” Screen.
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7.7 Form 7 - Financial Strength

(EIHETS S1d e uRd

W fteat site sl
A

Minlistry of Minority Affairs

Governmaent of India
L Ul

Home  Apply Online  Profie

- 1ot

Mot Locaton Past EapotioncedPart. || | Past Crpononcedfart 2} | Vet Macomant Reconis mm Conmpany Mot Detaths
Organtrabion Other Detath

Firancial Strangth

Cortificate from practicing Chartered Accountant (prefeabily the same who has audited the last year Smancials of the applicant's company) Choose File  No file chose

SN Hinancial Yem Annunsd e nOver NetWorlh Neernnie Andited Financals Repert

Choose Fie | No ™
Choose Fie | no e

Choose Fie | No e

© Coments of this webisae 1t pebiahed ond managed try Mirsstry of Msanty Afyirs
Mamistry 8 Foo ory e ies regardng tes websdn please cortart Wob Irdarmaticn Managns

Terma A Cond@nn Coprynght Poicy Contact Uy Deardarrmey Ul Linvhs 1help

Figure 20 - Financial Strength

User need to input financial information and need to upload Audit Financial Report.
o File size should not be more than 1 MB
o File should be in PDF Format

o File name should contain max 30 Character and no special Character.
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7.8 Form 8 - Company MOU Details

S eitea) affe ssasn

Minlstry of Minarity Affalrs

Government of Indla
e

—r— T - Emm

L garee sfon {riher Deinls

Ciai g s iy b . aii Aililvaes 1*

Hisipiiimind Suilh b € inpranyg® el 0 Signing *

Walkd Froes Valld T *

Wode: For mulbiple Company Mol detslls pless pess submi and B the Tom sgain

&h. Lompary Hame Addiasy Requiied Shilly Diake o Walid From  Valld B
sagniing

Figure 21 - Company MOU Details
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7.9 Form 9 - Organization Other Details

i T W WA W
W BIEGRE
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Figure 22 - Organization Other Detail

e User need to input complete information and need to upload document wherever required.

o File size should not be more than 1 MB
o File should be in PDF Format
o File name should contain max 30 Character and no special Character.
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8. Process of Checking Account Status

You can check the status of your form that whether it is completed or partially filled etc.

TR e EATET R m:}hmiiﬂ

LRI
Ministry of Minority AHalrs
Government of Indla

aa aw

Home  Agply (nline Prodile - Lisggsuil

Weloamae ta Shiee Shards Gyan Prasara bk Mandal

Firnalal yiie

Miristry o Minenty Affars

Figure 23 - Account Status Screen
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